Riccall Parish Council
The Regen Centre

Landing Lane

Riccall

York

YO19 6PW

Tel. 01757249222

Brian Keen
You are invited to an Extraordinary Meeting of Riccall Parish Council which will be held on Monday 13 November 2023 from 7.30 p.m. at Riccall Community Hub, Main St Riccall
The Council request you switch off or switch to vibrate mobile phones, and notyou’re your mobile phones during meeting as it is disrespectful and can cause distraction.
AGENDA
157/23
Apologies and Reasons for Absence and Declarations of Interest
157.1
To receive any apologies for absence and consider the reasons for absence.

157.2
To receive any declarations of interest for items on the agenda.
158/23 To consider appointment of the Acting Proper Officer and Acting RFO
158.1  Co-option of a councillor (subject to a By-Election being called) following the                                     

          resignation of  a  Councillor
  158.2  To appoint an Acting Responsible Financial Officer (RFO) following the resignation              

        of the Clerk/RFO.

158.3   To appoint an Acting Proper Officer following the resignation of the Clerk/RFO.
159/23 To consider the accounts and handover by the Clerk/RFO

160/23 To consider excluding the press and public (Public Bodies (Admission to Meetings) Act 1960 (the businesss to be transacted may be prejudicial to public interest)
161/23 To consider the post of Clerk and RFO, and Admin Assistant and recruitment to both positions

161.1
To consider the pay scale for the vacant posts prior to advertising both vacancies 

161.2
To consider the example advert provided by YLCA and to advertise the vacancies with YLCA for £15.00 per vacancy and approve the deadline date for the advert (to go into the White Rose Bulletin, on its website) 



(Attached)
161.3
To receive the Pay Scales for 2023/2024 (1 April 2023) and pay the backpay accordingly to the Clerk/RFO and Admin Assistant


(Attached)
161.4
To consider the Job Descriptions and Person Specifications for both vacant posts (YLCA examples attached)

161.5 To consider appointment of a Locum Clerk/RFO until the vacancy has been filled

(Advertise with YLCA, SLCC and ask YLCA to circulate an email to local clerks to see if anyone can assist the council until the post has been filled)
162/23 To consider the updating of the council’s website

163/23 To consider the following items at the next Council meeting:

163.1
HR and Staffing Terms of Reference

163.2
Admin and Finance Committee Terms of Reference

163.3
Methodist Chapel Committee Terms of Reference


163.4
To consider the minutes of the Extraordinary Council meetings held on the 1 November 2023 and 13 November 2023

164/23
Date and time of the next meeting

            Monday 20th November 2023 at 7.30
Signed  Brian Keen  
                                                                 Date 8th November2023

Chairman, Riccall Parish Council       
